DE COMMITTEE MINUTES

Date of Meeting:  - 10/17/12   Location:  Culinary Arts Institute Bldg. Conference Room – 2nd Floor     Time:  12:30 – 2:30 pm
Voting Members Present: David Jordan,  Said Pazirandeh, Myriam Levy,   Gina Ladinsky,  Richard Rains, Louise Barbato, Hanh Tran
Voting Members Absent :    Stephanie Atkinson-Alston, Curriculum Dean, Vilma Bernal, Diana Bonilla 
Guests:  Adrian Gonzalez (DSP&S)
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

 1.  Approval of new online classes - Said Pazirandeh

Said presented the following outline of new online course approval process – see 
http://lamc-ddl.pbworks.com/w/file/fetch/60188732/de-approval009.pdf
Step 1 – Complete New Online Notification – form available at Curriculum and DE websites. Email form to Curriculum Chair who will distribute form to appropriate campus constituency for review and comments. Comments are accepted within 10 business days. 

Step 2 – Complete CMS Certification
Step 3 – Complete DL Addendume Forum – see http://lamission.edu/de/subx/dlaf-5.rtf
Step 4 – Obtain Department Chair approval – Department Chair verifies that the online course is “ready” to publish and “go live”

Step 5 – Obtain Dean approval

Step 6 – Send completed DL Addendum Form to Curriculum for approval

Step 7 – Academic Affairs is notified

The Committee discussed the above process, and agreed that there needs to be a step for Curriculum/DE Tech review. Said will work on the form and provide updated version for consideration by both Curriculum and DE.

2. ADA accommodations – Steps and Procedures – Adrian Gonzalez    

The Committee discussed a new set of steps to take in providing Accommodations in online classes. The link is located at http://lamc-ddl.pbworks.com/w/page/59761921/Accommodations

The Committee discussed the following new steps to provide Accommodations. Adrian will work with IT to create an electronic form to be used to start the process (Step 1 below). The Committee will discuss this matter further in its next meeting on 11/19/12.

Steps for Students to take to receive Accommodations in Online/Hybrid Classes
 

_____ 1. Student contacts DSPS and provides documentation verifying the disability (see DSPS Student Handbook - http://lamission.edu/dsps/studenthandbook.pdf )
provide electronic form online at lamission.edu/online
faculty can also originate it through the faculty portal
syllabus and CMS portal and edu/online includes accomm statement and form

_____ 2.  DSPS reviews documentation and verifies the disability

_____ 3.  Student consults with DSPS Assistive Technologist (x3313)

_____ 4. DSP&S professional staff/DSPS Assistive Technologist recommend and describe services and academic accommodations appropriate for the individual student's disability-based educational limitations 

_____ 5. DSP&S/DSPS Assistive Technologist  will identify the accommodation needed from the instructor.

_____ 6. DSP&S/DSPS Assistive Technology confirm specific accommodation with the instructor with recommended accommodations

_____ 7.  Instructor assists in providing the recommended accommodation (see types of accommodations underDSP&S Faculty Handbook)

_____ 8. Instructor and student evaluate the effectiveness of the accommodation 

3.  Turnitin – Plagiarism Checker -  WLAC and other colleges in the District are negotiating with Turnitin for a “package price” for all of the LACCD Colleges. LAMC responsibility would be about $6,000 for the term of the contract (3 years). A summary of the proposed budget for Turnitin is located at http://lamc-ddl.pbworks.com/w/file/fetch/59593855/laccd-turnitin.xlsx

Gina Ladinsky suggested that a demo by Turnitin staff be made at the next Academic Senate and to obtain faculty recommendations for adoption of this excellent plagiarism checker. A number of our faculty, including Gina, have used Turnitin and support its college wide adoption and funding support. 

4.  DE - Mock Accreditation Interview - 10/30 – David Jordan   

David Jordan said that Mission will have a Mock Accreditation on 10/30, and that he will be interviewed as DE Coordinator. David is preparing a report and materials/resources for the interview -  see report at http://lamc-ddl.pbworks.com/w/page/59708548/DE%20Accred%20Report

5.  Out of state students taking our online classes  - The Chancellor’s Office had a webinar which covered this timely subject. See powerpoint at http://lamc-ddl.pbworks.com/w/file/fetch/59452203/DECoordSept21-slides.pdf

The LACCD District is also working on this. Mission will need to comply with these new regulations. Hanh or IT manager offered to start collecting the data of how many of our students are out of state, and from which states. This is the first step to comply with the new law. 

6.  LACCD District LMS Standards – The District has completed a revision of LMS Standards. See updated version at http://lamc-ddl.pbworks.com/w/file/fetch/59515665/LMSStandard.docx

These are standards to be employed by LACCD District and the sister colleges in the selection, use and implementation of Learning or Course Management Systems on each campus. The decision as to which LMS or CMS system rests as an individual decision of each college. 

7.  Training of Dept. Chairs to evaluate online faculty – open discussion  - tabled for 11/21/12 meeting

8.  Student Surveys  - the current survey we use is one implemented by LA Trade Tech – see http://wellness.lattc.edu/online/evals/LAMCeval.html

Hanh said that our on campus Math classes uses a survey instrument which the college purchased. We need to continue this discussion on how to implement for our online classes. 
 

Meeting adjourned: 2:00 pm

Future Meetings

November 21, 2012
December 19, 2012
